


































COURSE OUTCOMES 

Upon completion of the course, the students will be able to 

 demonstrate aptitude and reasoningskills 

 enhanceverbal and writtenability. 
 improvehis/her grooming and presentationskills. 

 interacteffectively on any recent event/happenings/ currentaffairs. 

 be a knowledgeable person on the various evaluation processes leading to employment and 
face the same withConfidence. 

 

TEXT BOOKS 

1. Agarwal, R.S.” A Modern Approach to Verbal & Non Verbal reasoning”, S.Chand& co ltd, 

New Delhi. 

2. Abhijitguha, “Quantitative Aptitude “, Tata - Mcgraw hill. 

3. Word power made easy by normanlewis ,W.R.Goyal publications. 

4. Johnson, D.W. Boston: Allyn and Bacon“ reaching out – interpersonal effectiveness and self - 

actualization. 

5. Agarwal, R.S.“ objective general English”, S.Chand& co 

6. “Infosys campus connect program – students” guide for soft skills. 
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COURSE OBJECTIVES  

To enable students to 

 enhance career competency and employability skills 

 demonstrate effective leadership and interpersonal skills 

 improve professional capabilities through advanced study and researching current market 
strategy. 

 develop problem solving and decision making capabilities 

 prepare for any group discussion evaluation or presenting their credentials during a face -to - 
face interview leading to selection and employment 

 

UNIT I CORPORATE READINESS 6 

Business communication - Email, Paragraph, Letter Writing Skills; Public speaking skills - Rules of 

Public speaking skills, Extempore, JAM;  Inter and intra personal skills – Introduction,  Need for Inter 

and Intra personal skills in organizations; Stress management - Causes of stress and its impact, How 

to manage and distress, Circle of control, stress busters; Emotional Intelligence - What is emotional 

Intelligence, Why Emotional Intelligence Matters, Managing Emotions 

UNIT II INTERVIEW SKILLS 6 

Interview Basics - General Selection process, Grooming, Dress code, Supporting Documents to carry; 

Resume Building - Impact of Powerful CV, Do‟s and don‟ts in CV; Group Discussion - Introduction 

to GD, Important of Listening and Speaking skills, Do‟s and Don‟ts in GD ; Face to face interview / 

Hire me- Rules for face to face interview, body language; Self-Introduction ; Psychometric 

Assessment - Importance of Psychometric assessment, Why psychometric assessment 

UNIT III QUANTITATIVE APTITUDE 6 

Simplification ; Time and work; Pipes and cisterns; Ratio and Proportion; Partnership 

UNIT IV QUANTITATIVE APTITUDE 6 

Simple interest and Compound interest ; Profit and loss ; Permutation and combination Probability ; 

Calendar 

UNIT V LOGICAL AND VERBAL REASONING 6 

Seating arrangement; Direction; Arithmetic reasoning; Verbal reasoning – Syllogisms, Making 

Judgments, Statements and conclusions, Matching definition, Cause and effect 

 TOTAL PERIODS 30 

   

COURSE OUTCOMES  

Upon completion of the course, the students will be able to 

 develop team work capabilities 

 demonstrate aptitude and reasoning skills 



 boost their problem solving skills. 

 enhancethe transformation from college to corporate. 

 be a knowledgeable person on the various evaluation processes leading to employment and 
face the same withConfidence. 

 
TEXT BOOKS 

1. Agarwal, R.S.” A Modern Approach to Verbal & Non Verbal reasoning”, S.Chand& co ltd, 

New Delhi. 

2. Abhijitguha, “Quantitative Aptitude “, Tata - Mcgraw hill. 

3. Word power made easy by normanlewis ,W.R.Goyal publications. 

4. Johnson, D.W. Boston: Allyn and Bacon“ reaching out – interpersonal effectiveness and self - 

actualization. 

5. Mitra ,barun.K, “ Personalaity Development &Softskills “ , OxfordUniversity. 

6. “Infosys campus connect program – students” guide for soft skills. 
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